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Please provide the following information as concise as possible, in the order listed and under the same headings. An attachment is suitable as a response, please indicate when an attachment is being used as such.
THE ORGANISATION

1. Organisation’s Purpose

2. Organisation’s History

3. Population Served 

Eg: Age group, socio-economic status, geographic location etc

4. Current Activities

Summarise your organisation’s recent achievements and projects

5.  Government Funding

Do you receive Government funding?  If so, please specify what percentage of your organisation’s income is made up of Government funding and whether it is Federal or State or a combination.
THE PROJECT
Please summarise the following using the same headings:
1. The project which your organisation is seeking a grant


2. Grant amount that you are seeking for this project

3. The main objective of the project

4. The need which is being addressed

5. The methods or strategies that will be implemented

6. The people who will benefit

7. The outcomes you aim to achieve

· Short Term

· Long Term

8. How the project will be sustained when the grant funds have been expended?
9. The opportunities for Bennelong staff involvement

10. Anticipated dates of commencement and completion of the project or activity

11. Please explain how you will measure the effectiveness of your project or activity

12. How is your project innovative and in what way does it differ from other organisations doing similar work?

13. What risks of failure or possible hurdles can you identify?

14. Please indicate the aspects of your project that focus on prevention, aspects that address the cause of problems rather than treat the symptoms.

15. Provide an itemised budget (income & expenditure) for the project or activity

16. Please provide the names and qualifications of the individuals who will direct the activity or project

17. What sort of project reporting are you able to provide us. Can you provide us six monthly reports? 

FUNDING SOURCES

1. Please list the Trusts, Foundations, corporations and other sources, including governments, from which you are seeking funding and, to the best of your knowledge, the status of each request.
2. Please provide details of any fundraising activities / events that your organisation runs to raise funds that are directed towards this project (whether in whole or part).

OTHER INFORMATION
1. Staffing 

Please provide a list of the number of paid full-time, part-time and casual staff & volunteers.
2. Director’s List

Please provide a list of your Board of Directors, with their affiliations. Please indicate which Board Members are employees or executive directors.
3. Tax Status

You must show that the ATO has endorsed your organisation’s tax status (as an income tax exempt and deductible gift recipient) by providing us with a copy of the letter of endorsement from the ATO.
4. Annual Report

Please provide a copy of your most recent annual report

5. Financial Statement

Please provide a copy of your most recent audited financial statements

6. Additional Information

Please feel free to include in your submission any attachments, pictures and other materials you feel relevant.
